
 
 
 

 
 

 
 

 
 

DIRECTORY  
USEFUL NUMBERS  

 

Office hours Monday – Friday 9 am – 5 pm 
except in emergency 

 

Hazel Smith: Pre-School & Ballet  
hazel@centralschoolofdance.co.uk  or  01277 226777 

 

Nicola Baines: Modern, Jazz & Tap  
nicola@centralschoolofdance.co.uk or  07494 750903 

 

Rebecca Wieland: Tap, Drama and Musical Theatre  
             rebeccalouisewieland@yahoo.co.uk 
 

Natalie Smith  
nattyballerina@yahoo.co.uk 

 

Jenny Shuck (accounts)   
jenny@centralschoolofdance.co.uk or 07403 769801 

 

www.centralschoolofdance.co.uk  
All dates & times will be posted on the web site calendar. 

During the winter we found the web site  
&  

Facebook—Official Central School of Dance & Drama 
an extremely useful method of informing everyone if classes were cancelled 

due to adverse weather.  

 

In Step 
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WHAT CAN WE SAY—ZOOM ZOOM ZOOM !!!! 
 

Thank you to our entire team as well as our students and their families who trusted us to 
move from studio to our on line virtual classes, to everyone who rearranged their home 
spaces and took their classes so seriously through thick and thin. 
 

We would like to thank all teachers who offered their time and 
effort in making our online classes so unique, caring, engaging, 
personalized, attentive and professional. 
 

It was hot, it was hard work , over 14 weeks  together we  
delivered 25 dance classes and 36 drama classes per week.  
We were joined by students from London, Wolverhampton,  
Cornwall,  Ireland, The Lake District and Greece. 
 

 
Well done 
central. The 
online  
classes were 
great- good 
job xx  

Thanks so much 
for the classes, 
Lily’s looked  
forward to them 
each week and it 
was nice to see her 
dancing xx 

Thank you so much for 
the classes Olivia looked  
forward to each one of 
them xx  

Thanks for all your 
hard work xx  

Thank you to  xx. 
Daisy has really 
enjoyed her zoom 
classes and has 
looked forward to 
them but she 
can’t wait to get 
back to the studio  



THIS TERM  
Autumn/Winter Term:  
      Monday 7th September 2020 -  Saturday 21st November  
      ½ term: Monday 26th  – Saturday 31st October 
Exams 

 We will not be scheduling any Graded exams next term. 
 This is due to students not having sufficient studio classes for at least 5 
months. We feel, due to the situation, and so many children having their lives 
turned upside down that the pressure of working towards an exam, within a 
term and the uncertainty of any further Corona Virus lockdowns is too much. 
 We will progress students on to the next Grade after Christmas without 
the need to take the exam if we feel it is suitable. 
 
Students who were due to take Intermediate and Advanced 1 Modern and Tap 
exams in March 2020 which were cancelled will be offered, permitting, to take 
their examinations in November 2020, together with possibly Ballet Grades 6, 
7 & 8 and major exams depending on the RAD decision. 
 

Exam Dates R.A.D Ballet:    23rd/24th Nov (tbc)  
  I.S.T.D Modern 25th/26th Nov (tbc) 
  I.S.T.D Tap  25th/26th Nov (tbc) 
  L.A.M.D.A          24th/26th Nov (tbc) 
      

All exam candidates will receive notification individually.  
Please read the consent form carefully, and inform us of any dates you cannot make.  
Students will be issued with a copy of the syllabus music  
for practice, this must be returned on date of exam.  
(£5 charge for non return)  
 

Unfortunately due to the high standard required by the exam boards failure to attend all 
classes will result in withdrawal. 
   

Cancelled Dates or altered classes       None 
 
 

YEAR DATES  Provisional rough outline dates for forthcoming 
     terms all subject to confirmation. 
 

Winter/Spring Term:   Monday 4th January – Saturday 20th March 2021 
                     ½ term: Monday 15th — Saturday 20th Feb 
Exams Dates: 22nd —27th March  (tbc) 
Please Note:  
We have to wait until landlords have given us dates that are unavailable before final  
confirmation, particularly start & finish of terms and half terms. 

Timetable ~ if you need to alter your timetable contact; 
 
admin@centralschoolofdance.co.uk.  
Ballet & Pre – School :  Hazel 01277 226777 
Modern, Jazz & Tap:    Nicola 07494 750903 
Drama: Rebecca Wieland ~ rebeccalouisewieland@yahoo.co.uk 
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             UNIFORM ORDER FORM       complete by ticking relevant boxes and     
                 www.centralschoolofdance.co.uk   email to 

                            danceuniform@mail.com  

http://www.centralschoolofdance.co.uk
mailto:danceuniform@mail.com
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Uniform 

 All students to attend class in their usual uniform. 

 Please make sure clothing is fresh and clean for each class. 

 If a student has two or more consecutive classes they will not be expected to change 

leotards or tights, just footwear. 

 As mentioned, Split Soled Jazz shoes or Ballet shoes will be required for Modern and 

a Yoga mat for floor exercises. Please have your own hand sanitizer for use during class. 

It is our standard practice to request all students have securely tired hair but in present 

circumstances this is imperative. 
 

SCHOOL SHOP        OPEN SATURDAYS  

                 10.00—11.15 for COLLECTION ONLY  
 

 For the initial first term we will be unable to open our school shop on Saturdays. If 

you need to purchase uniform orders will be taken by email.  

 Please email your order to danceuniform@mail.com stating if you prefer new or 

second hand items. All second hand items are washed, ironed (if appropriate) and    

quarantined before available for purchase. 

 Orders will be bagged up ready for collection from the New Road foyer of the United 

Reformed Church on Saturday mornings between 10.00-11.15am. 

 There will be no changing facilities to try on goods so any goods that need to be  

returned must be returned in their original packaging and will then be quarantined for a 

week. Exchanges and refunds will only be given if items are returned unworn in original 

packaging.  

 Ballet Shoes are available in half sizes and two width fittings. Normally order 1 ½ 

times larger than shoe size. 

 Payment must be in correct cash only and receipts will be placed in the bags.   

 If ordering Character Skirts (for Grade 1-8 Ballet) please give waist and length (2 

inches under the knee) measurements when ordering. 

 When collecting goods only one person is permitted to enter the New Road foyer at 

a time. A face covering must be worn when entering the building. 
 

SWAPPING ITEMS (SECOND HAND FOR SECOND HAND) 
Since we are, in the short term, no longer running the dance shop as we did previously, 

we are only a collection point for picking up orders and dropping off donations, returns 

or exchanges. It is with regret that we are unable to give you the service we provided 

before of donated second hand dance uniform and swapping for other second hand  

uniform. We apologise for this inconvenience. 

FEES   
 
 

Fees must have been paid by 31st August to qualify for discount,   
remember payments by instalments do not qualify for discount 
 

                 And LATE PAYMENT FEE £5.00 PER WEEK begins at half term  
and continues until account is settled 

 

The majority of our invoices and correspondence are sent by email.  
 

In order for us to keep this system efficient please note the following:- 
· Please ensure that we have your correct and up to date email address 
· Please check your spam/junk mail 
· Please note that, particularly if you have more than one child at the school,    
then your pdf file may be more than one page long – please scroll down to make 
sure you have seen it all! 
· Exam invoices are sent in a separate email. 
· If you cannot open the file, or it is blank, please ensure that you have an up to 
date version of Adobe Reader.  
This is obtainable as a free download from the internet. 
· Please make sure that you pay the correct fee into the correct account with 
your child’s name or account number as a reference. 

· If we do not have your email address and you would like your invoice sent  
electronically please contact Jenny at jenny@centralschoolofdance.co.uk or 
phone 07403 769801 
 
On Line Banking  ~ please state pupils name 
 
Term & Drama Fees: HSBC, Account No: 41605917, Sort Code: 40-13-22 
Exam Fees:                 HSBC, Account No: 01544551, Sort Code: 40-13-22 3 

Junior & Senior 

PRIZE GIVING & AWARDS 
2020 

       So sad to have missed our annual prize giving event. 
       Here is a little throw back to last years. It’s always such a 
       happy event where we get to celebrate our students hard 
       work and successes as well as watch some fabulous dance 
       and drama performances .  
       This year our graduate students were: 
       Robert Eager, Alice Keely, Amelia Clarke, Isobel Binnell 
       we wish them well, good fortune for the future and hope               
                      they keep in touch. 
 

       Return of trophies: Please can all trophies awarded in 
             2019  be returned to studio 1 or 2  

mailto:danceuniform@mail.com


Return to Studio – ‘Covid Safe’ 
  
We have to make a few changes to how Central usually operates but the safety of our         
students, staff and parents is of our main concern. 
 

However, we must make it clear to parents that even with these measures in place to         
minimise contact between students, staff and parents, we can not completely eliminate the 
risk to your child whilst on premises, and indeed no school can. 
 

How will Parents/Carers Drop Off and Pick Up 
 

 With our new measures we cannot permit any Parent/Carer to enter the premises.           
Parents/Carers will be required to drop their child off at their allocated Studio entrance where 
your child will be escorted to their appropriate class. 

 Taking into consideration the age of our youngest students in Toddlers Music & Move-
ment and First Tap & Ballet, Parents/Carers will be permitted to enter the foyer of the church 
to drop their child off. They will be greeted by the teacher. However, no changing facilities will 
be available, so pleased come ready & dressed for class. May we request all Parents/Carers 
wear a face covering when entering the building. 

 All students will be asked to either wash their hands or use hand sanitizer on arrival. Their 
temperature may be taken. 

 Students will be brought to their allocated Studio exit for collection by their Parent/Carer. 
All Parents/Carers are required to wait outside the building. 

 We ask all Parent/Carers to be prompt with arrival/collection times and observe social 
distancing whilst waiting. Late arrival may result in the student not being permitted to enter. 
If exceptional circumstances require a Parent/Carer to enter the building we request a face 
covering to be worn. 
 

How Will Students Enter The Studio 
 

 The entrance/exit for Studio 1 (downstairs) & Drama students will be from the grass    
entrance opposite the Multi-Story Car Park. 

 The entrance/exit for Studio 2 (upstairs) will be from New Road opposite the Library. 

 Unfortunately due to the current situation, the Ursuline is temporarily not able to permit 
us to use Studio 3. We have secured the temporary use of the Brentwood Theatre to cover 
classes on Tuesdays, Fridays & Saturdays. Monday & Thursday classes will now be in Studio 1 
for the time being. 

 The entrance/exit for the Brentwood Theatre is Shenfield Road opposite the doctor’s  
surgery. Students will enter/exit the Theatre at the main entrance. Parents will be permitted 
to drive in to the car park to drop off/collect but as it is not the Theatre’s car park will be     
unable to park there to wait. If anyone coming from a distance needs available parking please 
speak to Nicola. 

 As all Studio communal surfaces will be cleaned after each class, students will be asked to 
line up and wait outside the studio, socially distancing, until the Studio is ready and they are 
invited to enter. 
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IMPORTANT - ALLERGIES 
With the number of students on the premises we are always considering their health and 
safety. Students often snack before or between classes and we are aware there a number 
of children who have food allergies. The most common and concerning is NUT ALLERGIES.  

Therefore with this in mind 

 Please can we make  CENTRAL a NUT FREE zone  
and ask that pupils are encouraged not to share their snacks. 

Reporting Symptoms 
 

 If any student is showing any symptoms of Covid-19 please do not send them to class 
and notify us immediately so we can notify all parents who that student has come in to  
contact with. 

 If a student or staff member develops symptoms compatible with coronavirus (COVID-
19), they will be sent home and advised to self-isolate for 10 days and arrange to have a test 
to see if they have coronavirus COVID-19. This can be done by visiting NHS.UK to arrange or 
contact NHS 119 via telephone if internet access if not available. Household members should 
self-isolate for 14 days.  

 If the student or staff member tests negative, they can return to the studio and the their 
household members can end their self-isolation. 

 If the student or staff member tests negative but is unwell, they should not return to the 
studio until they are recovered. 

 If any student has a high temperature when their temperature is taken on arrival or  
displays any Covid-19 symptoms whilst on the premises their Parent/Carer will be contacted 
to collect them immediately. All Parent/Carers of students within the class will be notified. 

 Please make sure we have your up-to-date contact details, especially mobile telephone 
numbers. 

 All staff have completed a Coronavirus (Covid-19) Awareness course. 
Central’s Designated Safeguarding Lead is Nicola Baines who can be contacted either by 
email -  nicola@centralschoolofdance.co.uk  or phone - 07494 750903  should any student or 
parent/carer have any cause for concern. 

 MARCH BALLET EXAMS 
 

Students from Primary to Advanced 1 were able to 
take their ballet exams despite lockdown. 
The Royal Academy of Dance agreed to accept  
recordings and with the help of All Media works 
who kindly lent equipment, free of charge, we 

were able to film  the exams, just in time. 
We had to wait until July for the results 
however we are so proud and       

                                     delighted for our students who all achieved outstanding marks,                        

                                    in difficult times.   CONGRATULATIONS  

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-an-antigen-test-to-check-if-you-have-coronavirus/
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 Students will enter and place their belongings in their allocated space around the Studio. 
We ask all Students come ready to dance with only a tracksuit or similar clothing to remove.  
 

Classes 
 

 Students will be allocated a dance space which they must remain in and not move about 
the Studio unless instructed to do so. 

 For Modern & Jazz lessons, all Students will be required to wear footwear. No bare feet 
will be permitted. Split Soled Jazz shoes or Ballet shoes will be expected to be worn. 

 For floor exercises in Modern & Body Con lessons, a personal yoga mat will be required for 
the student to lie on. 

 Students will need to bring their own hand sanitizer for use during class. 

 Teachers will refrain from hands on correction, and remain in the allocated teaching area 
within the studio during class. 
We have dedicated toilets for each studio which will be cleaned in between classes. Studio 1 
will use the disabled toilet in the garden foyer. Studio 2 will use the toilets in the New Road 
foyer and in the Brentwood Theatre students will use the disabled toilet front of house. 
 

Timetable Adjustment 
 

 It has been necessary to make timetable adjustments to accommodate the changes we 
need to implement. There will be a sufficient gap between classes to allow for cleaning and 
change over of students. Some lessons have been shortened to accommodate this. 
 You may find your child has been moved up to the next grade or asked to attend class on a 
different day. This is necessary as we have had to limit the number of students permitted to 
dance in each lesson. By doing this we can accommodate all students back to class. 
 
 
 

Musical Theatre  It is with a heavy heart that we will be presently unable to offer our  

Musical Theatre classes. Under the current circumstances we are delaying the start of these 
lessons until January 2021. 

Show 2021 
 We are very sad to announce we will unlikely  
be able to put on our usual Bi-Annual Production in 2021.  
This is due to not knowing when Theatres will be able to open  
& the booking availability. 

 A Production is a huge undertaking with enormous  
cost and due to this uncertainty we feel it may be  
advisable to defer our next Bi-Annual Show until 
2022. We know this will cause huge disappointment, especially to students whose last show it 
would have been, but we hope you can all understand our situation.     However 
 

 We have decided to produce a smaller senior performance at the Brentwood Theatre 
hopefully next June/July if circumstances allow. 
We will keep you updated if we manage to get a booking and are able to confirm this will go 
ahead. We will also notify the higher senior grades who will be involved.  



START a NEW CLASS 
 

Pupils of Central are invited to try a variety of new  
disciplines, at various ages. 
 

However this does not exclude a pupil  wishing to   
commence any subject at a later time please do not hesitate 
to enquire. 
Ballet & Pre – School :  Hazel 01277 226777 
Modern, Jazz & Tap:    Nicola 07494 750903 
Drama: Rebecca Wieland: rebeccalouisewieland@yahoo.co.uk 
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Alumni July 
Over July many of our past students got in touch with us, read their stories on  
Facebook or Instagram 

 
 

7 


